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Websites and Record Maintenance  
�x The Coordinator of District Advisory Bodies determines the minimum required content for 

committee websites, which include: committee descriptions; membership lists; meeting 
schedules, with posted agendas and minutes; bylaws or charters; and contact 
information. Coordinators ensure that committee websites are kept current. 

�x Coordinators ensure that agendas and minutes are retained for at least two years. 


